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integrated e-mail and calendaring apps,          
a desktop note-taking program called      
Tomboy, the Firefox Web browser. There's 
also a photo editor application (F-Spot), and 
a media player (Rythmbox). And there are 
thousands of apps in the Ubuntu catalog. 8 

      To learn about commercial support for Ubuntu, 
you can go to <http://www.canonical.com/support>. 
For more basic information visit <http://www.  
canonical.com> or <http://www.ubuntu.com>. 
        

      During the review process of e-discovery       
documents, there are several considerations to keep in 
mind.  
 

• Whether to utilize in-house staff or outsourcing 
will be a major decision. If there is no big rush for 
the material and your firm has the manpower, in-
house review will be the best solution, but if you 
are a solo/small firm with a large volume of  
complex data that should have been reviewed        
yesterday, consider outsourcing to a third-party 
hosting vendor or using temporary attorneys for 
the review. But keep in mind that quality vs. cost, 
security, and IT considerations will be important 
issues. 9 For a good look at outsourcing document 
review, read Dario Olivas and Michael Dolan’s 
article, “Legal Process Outsourcing of First Level 

Document Review” at: <http://www.sourcing 
mag.com/content/c060918a.asp>. 

• A related issue is whether to use search engines in 
the review process and whether using Boolean or 
concept searching or a combination of both is best 
for your situation. 10 If you are not familiar with 
concept searches you may want to read “Emerging 
Tech: Concept Searching” at: <http://www.law. 
com/jsp/legaltechnology/roadmapArticle.jsp?
id=1158014995313&hubpage=Review>. 

• A code manual may be helpful if you are using 
man-powered reviewers. It should contain the   
objectives, delineate the scope and establish the 
rules that will be used during the review         
process. 11  

• Whatever method you decide upon for your      
review, establish a timetable that includes: 

 

1. Deadlines for the vendor or consultant 
for each phase of the project; 

2. Collection and restoration of the data; 
3. Processing, searching and hosting the 

data; 
4. Production of responsive documents; 
5. Production of privileged documents; 
6. Daily, weekly and monthly document 

totals per reviewer; 
7. Other metrics to be used to measure the 

progress of the review and their mile-
stones; 

8. Production due dates set forth by the 
document request or the court. 12 

 

Review Process 

For active links to the websites mentioned visit:  
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